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06 yrBep:xaennu Ilopsinka HCNoJb30BAHHA APXHBHBIX JOKYMEHTOB B
rocyJapcTBeHHBIX H MyHHIHNA/IbHBIX apxuBax Poccuiickoi ®enepannu

B COOTBETCTBMHM C IYHKTOM 2 4acTH 1 cTaThu 4 M 4acThlO 5 CTaThU 20
®enepansHoro 3akoHa ot 22 oktaops 2004 r. Ne 125-03 «O6 apxuBHOM jene B
Poccuiickoii ®enepanum» (Cobpanue 3akoHopaTenscTsa Poceniickoit Menepaiiuu
2004, Ne 43, c1. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
cT. 2253; 2010, Ne 19, ct. 2291; Ne 31, cT. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40,
cT. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, crt. 1317; Ne 22, cr. 3097; 2017,
Ne 25, c1. 3596), mynkrom 7 Ilomoxenus o denepalbHOM apXMBHOM areHTCTBE,
YTBEPXKIEHHOTO YkazoM [Ipe3unenta Poccuiickoi Oepnepannu
ot 22 uroHs 2016 r. Ne 293 «Bonpoce DenepanbHOro apXuBHOIO areHTCTBAY
(Cobpanue 3akoHomatenscTBa Poccuiickoit @enepamun, 2016, Ne 26, ct. 4034),
NPpHKa3blBalo:

yTBepAUTDH npuiaraeMbiil ITopsfok HCIONb30Batus apXUBHEIX JOKYMEHTOB B
TOCYJapCTBEHHBIX M MyHHMIMIIATIBHBIX apXuBax Poccuiickoit Penepanunm.

L
PykoBoautenb -~z z A.H. Aptuzos




YTBepXAeH
npukaszoM Pocapxuba

ot 01.09.2017 Ne 143

TTOPSIJIOK VICTIOJIb30BAHMS APXMBHBIX JOKYMEHTOB
B FOCYJAPCTBEHHBIX Y MYHUITMIAJIBHBIX APXUBAX
POCCUIMCKOI ®EJIEPALIVA

I. OBILME TTOJIOXEHISL

1.1. TIopsJOK HCHONB30BAHHA ApPXUBHBIX JOKYMECHTOB B TOCYNapCTBCHHBIX )7}
MYHHLUIAIBHEIX apxXuBax Poccuiickoi ®epepanun (nanee — ITopsanok) pazpaboTaH B
cootBercTBun ¢ PenepantpHBIM 3akoHOM oT 22.10.2004 Ne 125-03 «O6 apXxuBHOM
nene B Poccuiickoii ®enepanum» (Cobpanue 3aKOHOAATENIBCTBA Poccuiickoi
®epnepamuu 2004, Ne 43, ct. 4169; 2006, Ne 50, c1. 5280; 2007, Ne 49, ct. 6079; 2008,
Ne 20, cr. 2253; 2010, Ne 19, cr. 2291, Ne 31, cr. 4196; 2013, Ne 7, ct. 611; 2014,
Ne 40, ct. 5320; 2015, Ne 48, c1. 6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097, 2017,
Ne 25, ct. 3596).

1.2. Tlopsimok periaMeHTHpYeT OpraHH3aIuIo paboThl TIONB30BATENEH C
nokyMeHTaMu ApxusHoro ¢onma Poccuiickol Depepaii U APYTUMH apXUBHBIMH
JIOKYMEHTaMH, He COIEPKAIIUMH CBEACHHS, COCTABIAIOIIME roCyIapCTBCHHYIO TaliHy
(nanee — Jena, MOKYMEHTBI), CIPaBOYHO-TIOMCKOBBIMH CPEICTBAMH K HUM u
HAXOMMIIMMMCS HA XpaHEHWH B Hay4YHO-CIOPAaBOYHBIX OubIHOTEKAaX apXUBOB
MeYaTHBIMM H3JaHWsAMHM (Jamee — [€YaTHbIe M3JlaHus) B YHTAIBHBIX 3anax
(IIpOCMOTPOBBIX 3aaX, KOMHATaX IpOCITyIIMBaHUA (GOHOOKYMEHTOB, MOMEIICHUAX
KaTaJoroB) roCYAApCTBEHHBIX M MYHUIUIAILHBIX apX1BOB (nanee — apxuBhbl) WIH
(TIp OTCYTCTBHU CHELUAIBEHO BBIIEICHHOTO noMenieHus1) B pabouell KOMHaTe apXuBa
(nasee — YMTATBHBIA 3a7T) O/ KOHTPOJIeM PabOTHHKA ApXUBA.

1.3. [Tonp3oBareny 00MaAat0T PaBHBIMU IIpaBaMU Ha U3y4€HHUE Jell, JOKyMEHTOB,
HAXOASAIIUXCS Ha XPaHEeHWM B apXMBax, CHPaBOYHO-TIOMCKOBBIX CPEACTB K HHM,
[levaTHBIX M3aHH B COOTBETCTBHH C 3aKOHO/aTeNnsCcTBOM Poccuiickoit deneparuy.

1.4. Ha ocHoBanuu Ilopsiika apxuBel, SBISIOIIMECH YYPEXKACHUAMH, MOIYT
paspabarbiBaTh JIOKAIbHbIE AKThI, PErIaMEHTHpYIOIIHe paboTy INONb30BaTENen C
JelaMy, JOKYMEHTaMH, CIPaBOYHO-NIOMCKOBBIMM CPEJICTBAMU K HHUM, ICHaTHHIMH
M3/[AHUSMHA B YATAIBHBIX 3Q1aX apXHUBOB C yUETOM CTIELUGHUKH NOKYMEHTOB apXHBa,
ocobeHHoOCTeH ero paboTsl.
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1. TIOPSIAOK O@OPMJTEHVA [TPOITY CKA ITOJIb30OBATEJIA
B UATAJILHBIN 3AJT

9.1. Tlonp30BaTellb JIOIMyCKaeTCs A paGoTHl B YMTAIBHBIA 34l Ha OCHOBaHUH
sagBICHUS B TPOCTOH MHCHMEHHOH dopMe WM THCbMa HAMPABUBIICTO ero opraHa
WM OPraHK3alUH, B KOTOPBIX YKa3bIBAOTCA damuius, uMs, OTHECTBO (Ip¥ HATHIHH)
oNB30BaTENs, MeCTO paboThl (y4eObi) U HOMKHOCTD (Ip¥ HAITMYKH), yHEHOE 3BAHHAE 1
yueHasi CTenens (Ipu HaJIM9¥H), TEMa, XPOHOJIOIHIECKUE PaMKHL HCCIIEIOBAHMSL.

2.2. TIpu odopMieHr NponycKa JUld paGoThl B YUTAIHLHOM 3a1€ T10JIH30BATENb
3amoNHAeT aHKeTY (IPUJIOKCHUE K TTopsaKy), B KOTOPOH yKa3bIBacT:

damunmo™®;

uMs*;

oT4ecTBO (IpH HAJIMIHHN)*;

ATy POKACHUS™;

TPaXIaHCTBO™;

MecTo paboThl (y1e0br) 1 IOJDKHOCTD (IIpA HAJTHYHH);

oGpa3oBaHue, yIeHOE 3BAHNS 1 yHEHYIO creneHs (IpY HAIMYKK);

OCHOBaHME 7 IPOBEJCHHUS HCCIIeIOBAHMS (TMuyHOE 3asBJCHYC IONB30BATEII]

JUTH TIACBMO HalpaBUBIIEH €ro OpraHu3aluH);

TeMy, XPOHONOTHYECKHE PaMKH HCCIIEIOBaHUA™;

1e7b paboTH;

aJ[pec PErHCTPAIMY [0 MECTY XKUTEIIHCTBA (npebbiBanys)*;

afpec (HaKTHIECKOro TIPOXKMBAHAA™;

HOMep KOHTaKTHOTO Tele(oHa (Mpy HATUIUHK);

afipec EKTPOHHOH MOYTEL (pu HaJIMYHHN);

BHUJI, CepHIO0, HOMEp U JIaTy BbIAYM NOKyMEHTd, YIOCTOBEPSAIONIEr0 JHIHOCT, a
TaKOKe OpraH, BBAABLIMH TOKYMEHT*;

amuTHs, AMsI, 0TYECTBO (TP HATMIHK) COMPOBOXAAIONIETO THL@**.

Tonp30BaTeTh 3HAKOMUTCA ¢ [TopaaKoM, IPEXbABISCT COTPYAHUKY YHUTAJIBHOTO
3aja JOKYMEHT, YXOCTOBEPSIOLIMH JMMHOCTD, W JaeT NECbMEHHOE COrjlacue Ha
06pa6oTKy IEpCOHATBHBIX IAHHBIX.

TTonb30BaTENb, He AOCTUIIIMM COBEPIICHHONETHS, AOMyCKAeTCs AIA paboTH! B
yWTadbHBI 3371 C OJHHMM M3 POJMTENedl WX APYrMM 3aKOHHBIM TIpeNCTaBUTEIIEM,

HECYIIM OTBETCTBEHHOCTH 3a coOmoAcHUE Hopﬂm(a HECOBEPIICHHOJCTHAM
MOJIL30BATECIICM.

* OGA3aTeNbHO /14 3aTIOJTHCHUS.
** )Gs3aTeNbHO [UTA 3ANOHEHHA B Clly4ae NOoCeieHust HUTabHOro 3aJ1a apX¥Ba ¢ COMPOBOXAAIOMIMM JIULIOM.
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ConpoBOXXAQIOIHE U (B TOM 9HCIIE 3aKOHHBIE MPE/ICTABATENH, TIEpEBOJYMKH
¥ Jpyrue IOMOIIHHUKH, JHIA, COMPOBOXAAIOIIHE NONB30BaATENA € OrpaHMYEeHHBIMH
BO3MOKHOCTSAMH 3[0pOBbsl) HOMYCKAIOTCA B yMTAIBHBIM 3aJ1 apX¥WBa Ha OCHOBAHUM
3aMOJHEHHOM AHKETBl, B KOTOPOW yKa3bIBAIOTCH: damunus, uMs, OTIECTBO (npu
HAIWYUK), JaTa POXKAESHHUS, IPaXAaHCTBO, MecTo pa6oThl (yuelOsl) U JOJDKHOCTE (mpu
Hanu4uy), aapec perucrpauid no  Mecty JKUTENbCTBA (IpeObiBaHMsA), aipec
(haKTHUECKOTO MPOXMBAHUA, HOMED KOHTAKTHOro Teie(oHa (IpH HATMYMM), anpec
3JIEKTPOHHOM MO4TH! (ITpH HaJIMYMK), BUJ, Cepus, HOMEp U JiaTa BblIadH JIOKyMEHTA,
YAOCTOBEPAIOIIETO JIHYHOCTD, & TakKe OpraH, BBIABLIAA JTOKYMCHT, amunud, UM,
0T4ecTBO (IIpH HAJHHUHH) COMPOBOXKAEMOT0 JHLA.

7 3. Tlonb30BaTel0 HA OCHOBAHMHM 3afBJCHAS MM ITMCBMA HalpaBUBLIEH €ro
opraHuzaiuy M 3aIIOJHEHHONW aHKeThl odopmiseTcs NpOomycK Ml paboTel B
qTATBHOM 3aJie, ACHCTBYIOLMA B TEUeHNE KAICHAaPHOTO Iro/a CO JHS BBIIAYH.

Jluiy, COMpPOBOXAAIOLIEMY MONB30BATEI, Ha OCHOBAHHM 3allONHEHHOW MM
aHKeTsl O(opMIETCsS MpOIMYCK B yUTANBHBIE 3a7, AEHCTBYIOIMi B TEYCHME
KaJeHAApHOTO To/1a CO JIHA BhIAAIH.

2.4, Cpok paboOTBl B YHTAJBHOM 3a€ MPOJIEBAETCA ApXUBOM IO 3asBICHUIO
[oNL30BaTeNs WM MHCHMY HalpaBuBLIEH €ro OpraHusallii. [Mpoanenue CpoKa
paGOTHl  [ONB30BATENs B  UMTAILHOM 3aje OCYINECTBIAETCS B  TOPAMAKE,
TIpe/lyCMOTPEHHOM ITyHKTOM 2.3 Tlopsnxka.

1. JOCTVYII ITOJIL3OBATEJL K JIEJIAM, JTOKYMEHTAM,
CITPABOYHO-TIOMCKOBbIM CPEJICTBAM K HMM,
[TEYATHBIM U3JAHWSIM

3.1. TIonp30BaTEIIO IPENOCTABISIETCS OCTYI K ASTIaM, JOKyMEeHTaM, CIpaBOYHO-
[TOMCKOBBIM CPEJCTBaM K HHUM, MNEYATHBIM M3/IaHUAM C ydYeToM OTpaHUYeHHH,
yCTaHOBJICHHBIX 3aKOHOMATE/ILCTBOM Poccuiickoi (Dezxepaunnl.

3.2. TI01530BATENIO MPEOCTABIAETCA JOCTYH K JeNaM, IOKyMEHTaM, CIPaBOYHO-
ITOMCKOBBIM CPEJCTBaM K HUM, I€JaTHBIM H3JIaHMAM OrpaHMYEHHOr0 OCTYMa:

3.2.1. COZEPKAIIUM CBEJIEHHs], COCTABJIAIONINE OXPAHAEMYIO 3aKOHOJATENIECTBOM
Poccutickoii ®Depepanuu TaiHy, NOpU YyCJIOBUH coONIofeHrs I0JIb30BATEIEM
TpeboBaHMH U OrpaHUYCHUM, YCTAHOBJICHHBIX 3aKOHOJIATeNIbCTBOM PoCCHICKOH
deneparny,

1. Crarea 25 encpaisHoro 3akoHa OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM ICnC B Poccutickoit depepawymy, (Cobpanne
3aKOHOATENLCTRA Poceniickoi denepaunn 2004, Ne 43, ct. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49, ¢t. 6079, 2008, Ne 20, cr. 2253; 2010, Ne 19,
cr. 2291, Ne 31, ct. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, c1. 6723; 2016, Ne 10, cr. 1317, Ne 22, cT. 3097; 2017, Ne 25,
¢T. 3596).




4

32.2. UMEIOIMM TIOMETY «IJisl CITy)KeOHOro TOJIB30BAHHM)  IIPH HAJTUYUH
MHACHMEHHOTO pa3pelIeHus OT ¢onpoobpaszoBaTes (IpaBOLIPESMHHKA);

3.2.3. comepxal¥M CBEIEHHUA O JWYHOM M ceMelHOW TalHe rpax/aHuHa, €ro
4aCTHOMN JKM3HH, @ TAKXKe CBEJEHHMs, CO3NAIOIME yrpody A €ro 0e30MacHOCTH, 10
JicTedeHrs 75 JET CO THSA CO3IaHMs JOKYMEHTa, €CIIHU N0Ib30BaTelb:

ABIAETCA CyOBEKTOM yKa3aHHBIX cBeIeHHI — Ha OCHOBAHWH COOTBETCTBYIOLIETO
3asBJICHVS [IPU TIPEXbSBICHAN JIOKYMEHTOB, y{OCTOBEPSIOIINX JTUYHOCTE;

gBISETCS HACHENHMKOM IO 3aKOHy — Ha OCHOBaHMA COOTBETICTBYIOLUCTO
3asBICHHS TIpH TIPENBSBICHUA JOKYMEHTOB, yAOCTOBEDAIOIINX JMYHOCTh H
HOATBEPKIAOIIUX POACTBO;

gBIISeTCS HACIENHMKOM IO 3aBElIaHHI0 — HAa OCHOBAaHMM COOTBETCTBYIOLICTO
3asBEHMs] TIPH NPEXBSIBICHAN JIOKYMEHTOB, YNOCTOBEPAIOIIMX JMYHOCTB, @ TaKXe
JOKYMEHTOB, ~HOATBEPX/AIOMMX MpaBo  HACICJOBAHUA, C YyKazaHWeM Ha
COOTBETCTBYIOIMN TOCTYI K YKa3aHHBIM lI€JIaM, JOKyMEHTaM;

JMeeT COriacue TPaXKIaHMHA MIIM €ro HacJICIHMKOB Ha NOCTYH K yKa3aHHBIM
CBEJCHHSM — HA OCHOBAHHH COOTBETICTBYIOMIErO 3aABICHMWA [PH IpeAbABICHUN
JIOKyMEHTOB, YJOCTOBEPSIONHUX JIMIHOCTD, & TAKKE JIOBEPEHHOCTH OT TpakKIaHHHA
JIM  ero  HACNEIHWKOB,  YAOCTOBEpeHHOH B  ITIOpAJKe,  yCTAHOBICHHOM
3aKOHOJATENCTBOM  Poccuiickod — Denepauuy, NOATBEPXKAAONIEH  IpaBo
TIPEJICTABILATh HHTEPECH! NOBEPUTEII.

3.3. JlocTym moONB30BaTeNlsi K JenaM, IOKyMEHTaMm, CIPaBOYHO-TIOHCKOBBIM
cpeAcTBaM K HMM, I€YaTHBIM H3JaHIAM, NEPEaHHbIM II0 JOTOBOPY B apXuB
cOBCTBEHHIKAMY WM BaeblaMy, yCTaHOBUBIIMMY OTPaHWICHUS Ha JOCTYIL K HIM,
OCYIIIECTBIISETCS IPU NPEABABICHUN MUCHMEHHOTO paspeliCHHA OT COOCTBEHHHKA MU
BJIa/iCIbIIA.

3.4. Jloctyn monp30BaTeNs K JenaM, [OKyMCHTaM, CIPaBOYHO-TIOMCKOBBIM
cpeficTBaM K HMM, NEYaTHbIM H3JAHUSM, Ha KOTOPbHIC pacTpoCTpaHseTcs AeHCTBUS
sakoHomarenscTBa Poccuiickoi Penepannn 06 WHTEIIEKTYaJbHONH COOCTBEHHOCTH,
OCYIIECTBIIAETCA C y4eTOM TpeOOBaHUK 3aKOHOJATEILCTBA Poccuiickoit Penepaun
00 MHTENNEKTYalbHOH COOCTBEHHOCTH.

3.5. TTonp3oBaTemo, ABIAIOWEMYCS NPEACTaBUTCICM dbonroobpazosatens HIN
ero NnpaBolpecMHKKa, OpraHoB rOCYJapCTBEHHOM BJIACTH M HUHBIX FOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYNpaBlIeHHA, HOCTYIL K JenaM, IOOKYMEHTaM,
CIIPAaBOYHO-TIOMCKOBEIM CPEICTBAM K HHUM, MNEHATHHIM W30aHMAM OTPaHHYEHHOTO
JOCTyNa MPENOCTaBIAETCA B MpeAeNax HCIOJIHEHUA CcIIyxkeOHBIX 00s3aHHOCTEH IO
MOTHBHPOBAaHHOMY  ITMCbMEHHOMY obpallleHHio OpraHa, OpraHu3anuy, 9bHM
IPEeJICTABUTENIEM OH SBJIACTCS.




3.6. TToJIMHHNKHA apXUBHbIX Je], IOKyMCHTOB, meuaTHble W3aHus HE BBIIAIOTCA
B ClIyJasx:

BEIMONIHCHMS CIyXeOHBIX 3alaHiil COTpyAHHKaMH apXuBa C MCIIONb30BAHIEM
3arpeGOBaHHBIX [10NB30BATENEM /CT, JOKYMEHTOB, TMe4YaTHBIX W3JaHui, TpH 3TOM
CpOK, B T€4eHHe KOTOPOTo TaKHe /ie/d, JOKYMEHTHI, TIeUaTHBIC U3/{aHuA HE BBIAIOTCH,
He MOYeT TpeBbmars 120 pabounx nHedt co JHs 3aKa3a MX MOJIb30BaTe/IEM;

BBIAAYM M€, JOKyMEHTOB, MCHATHBIX M3JaHMii BO BPEMEHHOE IOJL30BAHUC
JOPUIMYECKUM U (QHU3NIECKUM nunaM-(ponzoobpasosaTelaM, HX paBOIPEEMHUKAM
WIA TIO 3ampocaM OpraHoB roCyJapCTBEHHON BIIACTA M HHBIX roCyAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYTIpaBJIeHu s, IpA 3TOM CPOK, B TedeHne KOTOPOro
Takue nena, JOKYMEHTHI, eUaTHbIe H3JaHus He BBINAIOTCS, HE MOXET IPEBBHIIATH
CpOKa, yKasaHHOro B aKTe O BbIIATC BO BpEMEHHOE I[OJb30BaHUe TakKux Jel,
JOKyMEHTOB, IEYaTHBIX U3IaHUM;

SKCIIOHAPOBAHMUS 1€, JOKyMEHTOB, NMEHaTHBIX W3JaHU} Ha BBICTaBKe, NIPH 3TOM
CpOK, B TeUEHHE KOTOPOTO TaKue 1Ied, JIOKyMEHTB], [IeYaTHbIE U3/[aHMs He BLIIAIOTCA,
He MOMKeT TPEBHIIATh CPOKa HX BBIIAYM M3 apXHUBOXPAHMJIHAILQ, OMpPECICHHOro
pacTIOpSAUTENbHBIM JTOKYMEHTOM Ha TIpOBEZICHHE BHICTABKA,

BBIAuM Jell, JOKYMEHTOB, IICHATHBIX W3MaHuil JpYroMy IIOJb30BATeio B
uMTAMBHBIA 3a), TPH JTOM CPOK, B TEUEHME KOTOPOTO Takue Jena, AOKYMEHTHI,
[eyaTHBIe W37aHUs He BBIIAIOTCS, HE MOXET MpPeBbIIaTh 40 pabouux aHeH cO JHA
3aKa3a MX MOJI30BaTEIICM.

3.7. B ciy4ae HapyIleHHs I10J1530BATEICM noxmyHkToB 4.2.5, 4.2.6, 429,4.2.12,
4.2.19 Tlopsaxa NOATMHHUKH apXMBHBIX [IEN, NOKYMCHTOB, CIIPaBOYHO-TTIONCKOBBIX
CpeACTB K HHM, MEYaTHBIX M3aHUi MOJB30BATENIO HE BBIJIAIOTCA C JATHI noJ[auu
apXUBOM 3asBICHHA 06 aJIMUHUCTPATHBHOM MPAaBOHAPYIICHHUH nubo 3asBJIEHUA O
[PECTYIUICHHH TO (aKTy COBCPIICHHA HoNb30BaTeIeM YKa3aHHBIX B HACTOAICM
IIyHKTE HapyIIeHHH 1 IO JaThl BCTYIUICHHUA B 3aKOHHYIO CHIIy TIOCTAHOBJICHHUS 1O AETLY
00 aIMUHUCTPATHBHOM MPaBOHAPYIICHIH 160 BHIHECEHHs pelueHus o0 OTKase B
BO36YXAEHHH Jea 00 afMHHICTPATHBHOM [PaBOHAPYIUCHHHU 1O (akKTy COBEPLICHUA
OJIb30BaTelieM yKa3aHHBEIX B HACTOSAIICM ITyHKTC HapyIIeHUH WK JaThl BCTYIUICHUA B
3aKOHHYIO CHJLy IIPHIOBOpa CyJa TI0 yroJOBHOMY fely 100 BHIHECEHUS PELICHUA 00
oTKaze B BO30YXIECHHMH YTOJIOBHOTO Nieja IO }akTy COBepIIEHHs MOJIb30BATENCM
yKa3aHHBIX B HACTOSIIEM IIYHKTE HapyIICHUH.

IV. IIPABA U OBSI3AHHOCTU [TOJIL3OBATEJIA

4.1. Tlonp30Barenb BIPaBe:
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4.1.1. Tlocewmarh YHTAIBHBIA 3aJ1 apXHBa, u3y4arh JAena, JOKyMEHTEL, CIIPaBOYHO-
[IOHCKOBBIE CPECTBa K HUM, TEHATHBIC y37aHus Ha 6e3BO3ME3HOH OCHOBE.

4.1.2. IMonyuats ycnyrd Ha BO3ME3/HOM OCHOBE ¢ 0QOpMIICHIEM aKTOB cravu-
TIPHEMKH OKa3aHHBIX yCIIYT.

4.13. Tlomydyarhb HEMOCPENCTBEHHO B apxuBe WA C HCIIONH30BaHUEM
I/IH(bOpMaIII/IOHHO-TeJIeKOMMyHI/IKaI.lI/IOHHBIX cereii HMHpopMAIMIO O  TOPANKE
odopMiIeHUs TpOIyCcka B guTaIBHBIA 34y, rpaduke pabOThl YHTATBHOTO 3ana,
TIOpsAKE U yCIOBHAX TIpelOCTaBIIEHUs YCIIyT apXHBOM.

4.1.4. Tlony4ats Juis H3ydeHWs B BHIC MOJUTMHHAKOB ¥ (WJIH) xonuii Qonua
[IONB30BAHMs JeNa, MOKyMEHTBI, MPOMIE/IINC HAYYHOE ONMCAHNE, TEXHHIECKOC
opopmiieHHe ¥ He NPU3HAHHBIC HAXONSIWMUCA B  HEY/OBIETBOPHTCIHLHOM
du3UYEeCKOM COCTOSHHM B COOTBETCTBUE C TOPSAKOM IPU3HAHMS JOKyMEHTOB
ApXUBHOTO dboHIa Poccuiickon denepalyiu HaXOMSILIAMHUCS B
HEy/I0BJIETBOPUATETIEHOM du3NIECKOM COCTOSHUH, CTIPaBOYHO-MOUCKOBEIE CPEACTBA K
HUM, Te4aTHbIe 3 AHHS .

[IO/UIMHHAKHA Jiell, JOKyMEHTOB, HMMCIOLIHE xormuy (oHZA TMONB30BAHUA,
SBJISIOIMECS YHUKAIBHBIMY, AMCIOIINE B ohOpMIIEHHH WM B MPUIOKCHHH K HUM
JparoLeHHbIE METAUTBI ¥ KaMHU 1 COCTOSIIIAE Ha 0COOOM PeXHUMe Yd9eTa U XpaHeHHs,
a TaKKe HaXOMAIIHMECST B HEyOBJIETBOPUTEIHLHOM hU3UIECKOM COCTOSIHAH, BBIIAIOTCA
B NOpA/KE, YCTAHOBICHHOM MNpaBUTaMU OpraHM3alyy XpaHEeHWs, KOMILICKTOBaHMS,
ydeTa M HCIIONB30BAHHA JOKyMEHTOB ApxuBHOro (oHza Poccuiickoit ®eaepanyu U
JPYTEX apXMBHBIX JIOKYMCHTOB B FOCYAPCTBEHHBIX ¥ MYHMIHIAIBHBIX apXuBax,
My3esix 1 6ubmoTeKax, HaydHbIX opraﬁmaumx3.

4.1.5. Tlony4aTs B JIeHb 0OpaIleHus CIIPAaBOYHO-TIOUCKOBBIE CPEACTBA K JIeTaM,
JIOKyMEHTaM, a TaxKe HMETh ROCTYII K ABTOMATH3HAPOBAHHBIM CIIPaBOYHO-IIOMCKOBBIM
CpeJICTBaM, HaXOJSIIMMCs B YHTAJILHOM 3aje.

4.1.6. 3axa3piBaTh B YATAIBHOM 3aJC UIIH C HCIOJIB30BaHNEM HHOOPMAOHHO-
TeNeKOMMYHUKAIMOHHBIX CeTeH nea, JOKyMEHTE, CIPaBOYHO-TIOUCKOBBIE CPEACTBA K
HYIM, TIe9aTHbIe H3[AHHUS IO TEME MCCIICTOBaIA.

4.1.7. 3aka3plBaTh €JUHOBPEMEHHO B TEHUCHHUC paGouero AHs ¥ MOJy4aTb Ha
6e3BO3ME3IHON OCHOBE HE IO3JHEE HeM HCpPE3 2 paboumx mHs (fena, JNOKYMEHTDI
OTPaHUYEHHOTO JOCTYMa, YaCTHIHO pacceKkpedeHHble, Ha HHOCTPaHHBIX A3BIKAX - HE
no3nHee geM uepes 10 paboumx nHeit) co aHS oQOpPMIICHNS 3aKasa:

2. TloanynkT 13 nynxta 6 Ionoxenud o DenepaTbHOM apXUBHOM ATCHTCTBE, YTBEPKACHHOTO YKa30M Tlpesunenta Poccuiickol depepaund OT
272.06.2016 Ne 293 «Bonpocsi DeaepalbHOTO APXMBHOTO ATCHTCTBAY, (Cobpatine 3aKOHONATENBCTBA Poccuiickoi Genepaunn, 2016, Ne 26, cr. 4034).

3, ToanyukTsl 1, 2 niyHkta 6 [onokenud o (enepaibHOM apXHBHOM ATCHTCTES, yreepkaerHoro Ykasom Ipesnpenta Poccuiickolt deacpatmn
oT 22.06.2016 Ne 293 «Bompocsl PenepabHOTO APXUBHOTO ar¢HTCTBAY, (Cobpanue 3aKOHOAATENLCTBA Poccniickol ®eacpaunn, 2016, Ne 26, cT.
4034).
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e 6oyee 1500 nucToB (nu6o OAHO JENO 00BHEMOM
-TeXHAYECKON JOKyMEHTALUN WK HE
nee 500 JUCTOB) TOKYMEHTOB

no 20 men oOuMM 00BbeEMOM H
Gonee 1500 aHCTOB) YIIpaBJICHYECKON M HAYIHO
6onee 500 auCTOB (mi6o OAHO [IETIOo obpeMoM 00

JIMYHOTO TIPOUCXOXKACHU;
710 10 e(MHHAL XpaHEHUs 3y IUOBH3YalIbHBIX U 3JEKTPOHHBIX JIOKYM

4.1.8. VzyuaTp mOJIy4EHHBIC NC714, JOKYMEHTBI, [IeUaTHBIC U3/IaHNA B teuenue 20
pabounx mHEH, NOINHHHKY 0c0B0 IEHHBIX JeJ1, AOKyMEHTOB B TCUCHHE 10 pabouux

€HTOB.

JHEH.
4.1.9. ViMeTh B MONB30BaHAA OJHOBPEMEHHO 1O 20 nemn,
obsemoM He Gonee 1500 THCTOB (mubo omHO Aeno ooneMoM Oornee

KO} U HAyJHO-TEXHUUIECKOH JOKyMEHTALUA M He Oonee
MoM Goinee 500 NHMCTOB) JOKYMEHTOB JHIHOTO

JOKYMECHTOB, fe4yaTHbIX

W3IaHui, o0muM
1500 nucToB) yIIpaBiIcHIEC
500 nuctoB (OO OMHO IEINO 00Be
HPOUCXOXKACHHA.

4.1.10. 3aka3piBaTh M IOTYyYaTs Jena, HOKYMEHT
u 1 (W) cBepX 00beMOB BbIAAH, yCTaHOBJIEHHBIX

bl, IECYATHHIC U3JaHNs paHee

CpOKOB BbIJa4 NOANYHKTOM 4. 1.7

ITopsnxa, Ha BO3ME3THOM OCHOBE.
4.1.11. TlpoBepsTs NMpH HONY4ECHHH ACT, JOKYMEHTOB, CHPaBOYHO-TIOMCKOBBIX

Te4aTHbIX I/I3IlaHI/Iﬁ UX LEJIOCTHOCTDb U COXpaHHOCTD.

CpPCACTB K HHUM,
HpeﬂH%Ha‘IeHHHM JUIA

4.1.12. Tlonb3oBaThCa 000OPYAOBaHHUEM YATAIBHOTO 33113,

en, HNOKYMEHTOB, CHpaBO‘—IHO-HOI/ICKOBBIX CpeACTB K HUM, ICYATHBIX

U3Yy4YCHUS [

W3JaHUN.
4.1.13. Vicmonp30BaTh MPH H3yUEHHH JIEN, AOKyMEHTOB,
[IeCTBIICHHS BBIIMCOK ¥ HabOpa TeKCTa

CUTHAJIOB M 0e3 MOAKIIOUCHHUA K
apxupa MM  apeHIOBATH

CHpaBO‘-IHO-HOI/ICKOBBIX

CPeACTB K HUM, IEHATHBIX W3JaHuI Ui OCY
cOGCTBEHHBIE TEXHIYECKHE CpeJicTBa 0e3 3BYKOBBIX
uH}OPMALUOHHO-TENCKOMMY HUKAIOHHEIM ceTaM

TeXHUYECKHMEe CPeJICTBa apXuBa.
4.1.14. 3axa3piBaTh JHMOO H3rOTAaBINBATH CaMOCTOSTENbHO apeHIyeMbIMHU

TeXHUYECKUMH CpeACTBaMd apXuBa HIH COOCTBEHHBIM TEXHUYECKUM CPCACTBOM
KOTHMK ApXHMBHBIX JIEJNl, JOKYMEHTOB, NEHaTHBIX wsnauid B obpeme He Gomee 100
NMUCTOB (KaIpoB, JJICKTPOHHBIX o6pa3oB) B TeueHHMe pabouero AHI HA BO3ME3THOM
nenuy TpeOoBaHMH MOAIYHKTOB 4.2.21 —4.2.25 lNopsaxa.

OCHOBE IIpHU co0JII0
4.1.15. 3axa3plBaTh KOIMHM JeJ, JOKYMCHTOB, meyaTHHIK M3ianui  JHbO

JOKYMEHTOB, Ne4YaTHBIX I/IBIIaHI/Iﬁ BO

M3rOTaBIMBATh CAMOCTOSATENFHO KOMUU ST,
cTaHOBNEHHOrO B moamyskre 4.1.14

BHEOYEPETHOM IOPSIIKE U (anm) cBepx o0BeMa, Y

TTopsiyika, Ha BO3ME3/(HOH OCHOBE.
4.1.16. BHOCHTD B YHTAJIBHBIM 3a1 ¥ BBIHOCUTH ITMCHMEHHEIC TIpUH
MEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HHM, [IEYaTHBIX

aJJIEKHOCTH,

BBIIIUCKM K3 e, NOKY




W3NaHui, KOMHMH aApXWUBHBIX JOKYMEHTOB, ~II€YaTHBIX WU3aHuK, JHUCTBL C
MAIIMHOIMCHBIM  TEKCTOM, PYKOIMCHBIH Matepuall, TPaHkH Hay4HOH pabOTEL,
coBcTBEHHBlE TEXHMYECKHEe CpeACTBa, JCHOJb3yeMble TpY  M3ydeHund I,
JOKYMEHTOB, ~ CIIPaBOYHO-TIOMCKOBBIX CpeficTB K HUM, TICHaTHBIX y31aHui,
KOIMMPOBAHUH JIe, JIOKYMEHTOB, [euaTHBIX W3aHWI Ha OCHOBAaHWH 3asiBICHUA.

4.1.17. Tlpupnexkatb B Ciydac HeoGXOMUMOCTH K paboTe B YHTAIBHOM 3aJC
CONPOBOXJAIONIUX JIUIL B TOPANKE, yCTaHOBJIEHHOM ITyHKTOM 2.2 Iopsnka.

4.1.18. IlpenocrtaBidTb apXHUBY SK3EMILISIP W3[@HHs, MOATOTOBICHHOTO €
HCTIOIB30BAHMEM JI€], TOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPE/ICTB K HIM, IIe4aTHBIX
W3/1aHA}, HAXOUIIAXCs Ha XPAHEHNUH B apXUBC.

4.1.19. OGpamarbcs K PYKOBOACTBY apxuba ¢ TIpeJIOKEHHAMHE, 3aMCIaHUAMY,
swasi00aMH 1O BOIIpocaM opranu3saliy paGOoTHl YATAIBHOTO 3al1a.

4.1.20. O6xanoBaTh OTKa3 B Bblaue J€Jl, JOKyMEHTOB, CIIPaBO4HO-TIOMCKOBBIX
CpelCTB K HHM, TI€YaTHBIX {3NaHEH B COOTBETCTBHM C 3aKOHOZATENILCTBOM
Poccuiickoit Peacpanuu.

4.2. TTonp3oBaTeNh 00s3aH:

4.2.1. Cobmonars ITopsanok U paspaboTaHHbIe Ha €ro OCHOBE JIOKAIbHBIC aKTBI,
periiaMeHTHPYIOIHe paboTy mosb30BaTeNed ¢ Aenamu, JTOKYMEHTaMH, CIPaBOYHO-
[IOMICKOBBHIMH CpEICTBaMH K HHM, MeYaTHHIMH W3maHusMH B UYHMTANBHBIX 3allax
apXWBOB.

4.2.72. CnaBaTh Ha XpaHEHHE NPH BXOAC B YU TAIbHBINA 3a] BEPXHIOI OACKIY,
CyMKH pa3MepoM Oornee 200x300 MM, 30HTHI, TAKeThl M HMHBIC NPEIMETEl, KPOME
yKa3aHHBIX B TIOAYHKTS 4.1.16 Topsanka.

4.2.3. BHOCHTh B UYMTANIBHBIA 3aJ1 NPEIMEThI, YKA3aHHbIC B moxnynkre 4.1.16
TTopsiaka, B IPO3pavHOM I1AKETE U (unu) CyMKe pasMepoM He 6onee 200x300 mm.

4.2.4. PerucTprpoOBaThCs IIPH KaXIOM ITOCEIICHNN B KypHaje y4era TIOCELICHUH
YUTAIBHOTO 3aj1a.
| 4.2.5. CobmonaTs rpagux paboThl YUTAIBHOrO 3aJ1d 1 apXuBa, OOLICCTBEHHbIH
TOPSZIOK, THLIMHY ¥ YHCTOTY B YHTAILHOM 3¢, a TaKXKe IpaBa ¥ 3aKOHHBIC HHTEPECHI
ApyTHEX TONB30BaTeNeH 1 paboTHHKOB apxusa. He MpOHOCHTD TIPOAYKTHl IIATAHUA H
HATIMTKY B YHTAIBHBIN 3a11.

4.2.6. ObecrieanBaTh LEIOCTHOCTh ¥ COXPAHHOCTD TIONy9YEHHBIX Uil U3y4eHUsA
Jel1, OKyMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPE/ICTB X HAM, TIEUaTHBIX U3JaHAH.

4.2.7. CtaBuTh NOAIIACH B 3aKa3e (TpeboBaHuM) 32 MONYICHUS NICT, JOKYMEHTOB,
CTIPaBOYHO-IIONCKOBBIX CPEJICTB K HUM, MEUATHbIX H3JIaHUHN.

4.2.8. HesaMe[LIUTEIBHO €OO0IATh paGOTHUKY YMTAIBHOTO 3ajla apXhba 00
o6HapyKeH!H TTOBPEX/ICHUH UIA IeeKTOB Jiel, JOKYMEHTOB, CIPAaBOHO-TIONCKOBRIX
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CPEZCTB K HHM, IIE€YaTHBIX W3IaHui, OTCYTCTBUM JIUCTOB, HeNpaBUIBHON HyMepaluy,
HaJWY¥M BIOXKEHUH, He yKa3aHHBIX B JIACTaX-3aBEPUTENAX MOy ICHHBIX ACI.

4.2.9. He moBpexnaTh MOIYYEHHBIC €A, HOKYMEHTB], CHPaBOYHO-TIONCKOBBIC
Cpe/CTBa K HUM, [IeYaTHBIC U3NAHI, B TOM YHCIIE!

He mHcaTh HA JIACTAX Jel, IOKyMEHTOB, HE NauKaTh, HE pBaTh, HE Pe3aTh JIUCTHL
Hen, IOKyMEHTOB, HE 3arw6aTh WX YyObl, HE BHIPBIBATH JHCTHL U3 Jen, He
riepeKiapIBaTh JIUCTHI B ACJAX;

He BHOCHTH M3MEHEHWs B TEKCTBHI JNOKYyMEHTOB, HE nenarh Ha JOKYMEHTax ¥
oBIOKKAX [N, YIAaKOBKax ayJuoBU3yallbHBIX JOKyMEHTOB TIOMEThI, HCTIPaBICHN,
MOJUepKUBAHUS;

He MHcaTh HA JIACTaX OyMarW, MOJOXEHHBIX MOBEPX Jen, JOKyMEHTOB, HE
KaJIbKMPOBATh JOKyMEHTHI;

He BKJaIbIBaTh B Jela, JOKYMEHTHI, yIIaKOBKH ayIMOBU3YaNIbHBIX JOKYMCHTOB
[TOCTOPOHHHME NPEJIMETHL, HE OCTAaBIATE B AC/IaX 3aKJIaJKH,

He OCTABJIATH NeNa, JOKyMEHTBI OTKPHITBIMH Ha BpeMA OTCYTCTBHS TOJIH30BATEIS
B YMTAJHHOM 3aJI€;

He TONb30BaThCAd KieeM, CKOTYeM, MapKepoM, IEphEBOH PYYKOH, CTHKCPOM,
KOPPEKTUPYIOIIEH KMIAKOCTHIO (urTpuxoMm), KOIApPOBaJbHOH Gymaroi, HOXHUIAMH,
IPYTAMHE PEXyLIMMH TPEAMETaMHU;

He mepefiaBaTh jenad, AOKyMEHTHl JpYTrHM HOJL30BaTENAM (32 HCKIIOYCHUEM
COTPOBOXK/IAIOMIUX JIULI, yKa3aHHBIX B nyskre 2.2 [opsnxa);

me OpaTh fena, MOKYMEHTBI Yy IpYyrHX nonp3oBarenei (3a HUCKIIOYCHHUEM
CONPOBOYKIAIOIHX JIUL], YKA3AHHBIX B IyHKTC 2.2 Tlopsnxa);

He JeNaTh [OMeTHl Ha KapTO4KaX [P ACHONB30BAHHH KaTajoros;

He TepEeCTaBiTh U HE BBIHMMATD KapTOIKH W3 KApTOTEYHBIX SIIHKOB IpH
UCIIONB30BaHUN KaTaJIOr OB,

He TPHMEHATh (QHU3UIECKHe YCWIHd, KOTOPEBIC MOTYT IPUBECTH K HapyLICHHIO
IIEJIOCTHOCTH TIeperuieTa fell, TOKyMeHTOB.

4.2.10. 3amoiHATH JMCTH HCIONB30BAHMA TMOTYHCHHEIX 1ell, JOKyMEHTOB,
CIIpaBOYHO-TIOUCKOBBIX CPE/CTB K HuM (TIpH HAIHM9UK Y HUX JIMCTOB FCTIOb30BaHHs),
yKasblBas JaTy HCHOJB30BaHM, damMuIHio, HWHALHAJIEL (pa3bopuMBO), XapaKTep
TpOU3BeIeHHOH paboTHL.

4.2.11. Crasarh COTPYAHHKY YHTaJbHOIO 3ala IOCIC OKOHUaHMs PaboTHI MpH
KaXJIOM IIOCELIeHNM YHTAIBHOro 3ana Jeia, JOKYMEHTBI, CIIPABOYHO-TIOMCKOBLIC
cpe/IcTBa K HAM, ITeYaTHbIC H3/IaHHs. '

42.12. He BBIHOCHTH W3 YHMTAIBHOrO 3aja Jeia, JNOKYMEHTBI, - CIIPABOYHO-
[IOACKOBBIE CPEJICTBA K HIM, IEYaTHBIE M3/JaHHU, KOTIHH (oHAa MOJIE30BaHNS.
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4.2.13. Cobmonaarh TpeGoBaHus paboTsI € 06opyIOBaHHEM, YCTAHOBICHHBIM B
YUTAJIHHOM 3aJ1€.

42.14. He mnpou3BOIMTh Ha KOMIIBIOTEpAX YyUTAJBGHOrO 3aja apXuBa
KOMMPOBAHWE H MOAUGHKAIMIO IJNEKTPOHHBIX pecypcoB, He 3arpyxarb H He
yCTAHABIMBATH [IPOrpaMMbl, HE BHOCHTE U3MEHEHUs B (baﬁanyfo CTPYKTYpy H He
MEHSTH CTPYKTYPY PaclONIOKEHUs IalloK, He HCIOJIH30BaTh KOMITBXOTEPHI YUTATBHOTO
saja  apxuBa U1 Iepeladu uadopmanyMu  4epes nHGOpPMAIIMOHHO-
TeNeKOMMYHHUKAIMOHHBIE CETH, HE BBIIPYXaTh C HHX HHQOpPMALMI0 HA CHEMHBIC
HOCHUTEIH.

42.15. He 3axomuTh B CIy)XeOHbe [OMEINEHHS apXuBa, HE [10JIb30BaTHCA
cTyXeOHBIMH KapTOTEKaMu, cIyKeOHBIMH TenedoHaMH, 2 TaKKe TEXHUYECKUMHU
Cpe/icTBaMy apXHBa, HaXOMAUIMMHUCH BHE TIpeiesIoB UATATIBHOTO 3aJia.

4.2.16. He mnepenaBaTh HpONyCK B yuTaTBHBIH 321 Jpyromy miy (3a
HCKIIOYEHNMEM COIIPOBOXKAAIOIIMX JIULI, YKA3aHHBIX B ITyHKTC 2.2 Tlopsnka).

4.2.17. TIpy HEBO3MOXHOCTH MOCEIIEHUS THTATHHOTO 3ajla B TEUCHHUE CPOKa, HA
KOTOPBI BBLJAHBI €, JOKYMEHTBI, NEYATHBIC W3maHus, coolarh B apXuB Uil
TIPOJIEHHs] CPOKA MX HAXOXKJCHHUS B TUTAILHOM sase (e Gonee deM Ha 10 paGodmx
nueit). Ecim Takas mpocbba OT IONB30BATEN HE nocTynana, nofaoOpaHHbIe JEna,
JHOKYMEHTHI, MeJaTHble H3AHUA BO3BpAIAIOTCA B  apXHBOXPaHUIHMINE oe3
yBeJIOMJIEHHS [T0JIb30BATENS.

4.2.18. CoobuaTh B apXuB 00 U3MEHEHHH CBeeHNi, 0053aTeNBHBIX K YKa3aHHIO
B aHKETE II0JIH30BATENs, PAGOTAIOMEro B YATATEHOM 34, TIPU [IEPEOM I10CJIE TAKOTrO
JA3MEHEHHS MOCEIEHNH YUTATIBHOTO 3ajla apXuBa.

4.2.19. BBIMONHAT 3aKOHHBIE TPeOOBaHMA pabOTHUKOB apXHBa, OXpaHHOH M
ToXapHo# cIyx0 apXupa.

4.2.20. TlpenpsaBiATb COTPYIHUKY oxpaHHOW CiyXObl apxupa IO €T0
TpeGOBAHMIO MMEIOIHEC y TONB30BATE] MaTepuajsl ¥ IPEMEThl, yKa3aHHbIC B
noanyskre 4.1.16 Iopsnxa.

4.2.21. TIpu KOMPOBAHKH A, NOKYMEHTOB, NEYaTHBIX W30aHUN TEXHHYCCKUMHU
CpelCTBaMH apXvBa yKa3blBaTh HPH o(OpMIIEHHHN 3aKa3a Ha KONMMPOBAHUE NEPEUCHb
KONMMPYEMBIX Jel, JOKYMEHTOB, NEYaTHBIX W3JaHUH ¢ YKa3aHMeM HX apXMBHBIX
nmdpos, 00beMa KOTMPOBaHHA, KOIHUCCTBA 3K3EMILIAPOB, BUMA KOMHUH, TEXHHIECKHUX
rapaMeTpoB KOMMPOBAHMS.

42.22. Tlpu caMOCTOATENBHOM KONHMPOBAHUH ACT, JOKYMEHTOB, TEYaTHBIX
W3NaHHUH 3aKI0YaTh JOTOBOP C apXMBOM Ha OPraHM3alMio KONHpPOBaHUA e,
JOKYMEHTOB, MMEYaTHBIX p3naHAd  COOCTBEHHBIM TEXHHYECKHM CPE/ICTBOM  HIIH
apeHTyeMbIM TEXHIYECKHUM CPE/ICTBOM apXHBa.
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42.23. IlpousBoguTh  CaMOCTOSTCIBHOC KOIMpOBaHHe  COOCTBEHHBIM
TeXHWYECKAM CPEJCTBOM HIIH apeHIyeMbIM TeXHUYEeCKMM CpEeACTBOM apXusa Ael,
JTOKyMEHTOB, TI€HaTHBIX WU3JaHuil B CIIENUANBHO oTBeIeHHOM(-bIX) apXMBOM JULA ITHX
meneit Mecte(-ax), B TPUCYTCTBHH paCOTHUKA apXUBa, KOTOpBIH 00ecriednBacT
IOATOTOBKY [€Jl, JOKYMEHTOB, MCHaTHbIX W3M@HUHA U1 KONMMpOBaHMA M HX
COXpaHHOCTh B TIPOLECCE KOMHMPOBAHMA, KOHTPOJIb 33 COOJIIOJICHHEM yCJIOBUH
KOITMPOBAHHU.

4.2.24. Wcnonp3oBaTh NPH CaMOCTOATSIBHOM KOMHPOBAHUK COOCTBEHHOE
6eCKOHTAKTHOE MOOHIIBHOE KOMNMPYIOIIES TEXHHIECKOS cpeactBo 0e3 IITaTHBOB,
CBbEeMHBIX OOBEKTMBOB H OCBETHUTCIHHOI'O obopynoBanus (HaIpUMED, tenedoH,
doToamnmnapar, [UIQHIIETHBIM KOMIIBIOTEP) ¢ BBHIKIIOYEHHBIMA (GyHKIMAMH BCIIBIIKA 1
[10JaYH 3BYKOBBIX CHUTHAJIOB. 3ampelnaetcs MPUMEHCHHE COOCTBEHHBIX KOHTaKTHBIX
TEXHHUECKUX CPEACTB (B TOM YHCIE, PydYHBIC, IUIAHIICTHEIC, IPOTSDKHBIE CKaHEPE,
Komupsl), (GUKCHPYIOIMX K TNPWKXAMHBIX YCTPOWCTB, MOAPYYHBIX CPEACTB M
U3MUECKHX YCHIIMI, KOTOPBIS OKA3BIBAIOT HeraTVBHOE BIMAHME Ha (H3MIECKOE
COCTOSHHUE 1)1, IOKYMEHTOB, [Ie4aTHBIX U3/aHHUH.

42.25. He ocymecTBIATh CaMOCTOATEILHOC KONMpPOBaHUE ITOJJIMHHAKOB NCI,
JIOKyMEHTOB, [I€4aTHBIX U3JaHuH:!

AMEIONIX KoUK (QOH/A MOJIb30BaHUs;

OTHECEHHBIX K KaTeropHy 0co00 LEHHBIX;

NIPU3HAHHBIX HAXONAMMMMHUCS B HeyOBIIETBOPHTENLHOM (QH3UIECKOM COCTOAHIH
B COOTBETCTBHY C [OPAAKOM IPU3HAHUA JOKYMCHTOB ApxuBHOTO (oHIA Poccuiickoi
®enepanny HaXOAAMMHUCS B HeyIOBIETBOPHTENEHOM QH3HIECKOM COCTOSIHHH ;

C YracarolllIM TEKCTOM, NPH HalM1UH NUrMEHTHBIX IATEH, KOPPO3UHU KEJIe30-
FAJUTOBBIX YSPHIL, HApyIIEHHUs CBA3H KPAcOTHOrO CIIOA € OCHOBOM (pacTpEeCKUBaHHUE,
OCHINIM, TOPOIIEHNE), Ha JIOMKOH Gymare, Ha Kajbke, MMEIOIIMX CYprydHbic H
BOCKOBBIE TIeuaTH, IIOBpPEXICHHE IepeIuieTa (packosn O0Ka, HapyMmIeHME IIHTH,
BHIaZieHME JIICTOB), KOPEIIOK, KOTOPEIH HE MO3BOJIACT PacKpBITh [0 Ha POBHOH
IIOBEPXHOCTH, HE MPHYMHAA TIPA 3TOM TIOBPEX/ICHHH NepeIvieTy i CaMoMy ACIy.

4.2.26. YKa3bIBaTh pH MyOMMKauy Jeil, AOKYMEHTOB UX apXWBHbIE IHQPBL.

42.27. TlpemocTaBisiTh apXHUBY Gubnuorpaguyeckie AaHHBIC 1y GIAKALAMA,
aj[peca MHTEPHET-peCypcoB, MOATOTOBJICHHBIX € MCIIONB30BaHKUEM Jell, TOKYMEHTOB,
CIIPABOYHO-IIOMCKOBBIX  CPENCTB K HHM, [eYaTHBIX H3LAHMH, HaXOAAIMXCH Ha
XpaHEHHH B apXUBE.

4. Tloanynkt 13 nykra 6 onoxenud o DefiepansHOM apXHBHOM areHTCTBE, yTBEPIACHHOTO Vkasom TTpesunenta Poccuiickoii denepauy oT
22.06.2016 Ne 293 «Bonpocsi DesiepanbHOro apXMBHOTO arcHTCTEAY, (Co6paHue 3aKOHOAATENbCTBA Poccuitckoit denepawwn, 2016, Ne 26, cT. 4034).
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punoxenue k Iopamxy (pexomenoyemulii obpasey)

Haszsanne rocyAapcrBeHHOT0 (MyHHUATIATILHOTO) APXHBA

Jleno nomb3oBaresis Ne

AHKeTa [0Jb30BaTes, paGoTalomero B YHTATLHOM 3271€
1. @amunus
2. Umsa
3. OtuecTBO (NpH HATHYUH)
4, lata pOsKAEHHA

5. T'paskaHCTBO
6. Mecto paGoTh! (y4eOsl) H 10DKHOCTD (TIp¥ HATMUMU)

(nonnoe naseanue yupexcoenus, e20 noumosuiii adpec u aopec INEKMPOHHBI NOYMbL, menegon)
7. O6pasoBaHue, yUeHOE 3BaHNC, yHCHAA cTerneHb (TIPH HATHYHH)

8. OcHOBaHHe JUTA NPOBEACHHUS HCCIIENOBAHHS

(Hanpasnenue Op2aHU3AYUY UTU NO NUHHOMY 3aAGNEHUIO)
9. Tema, XpOHOJIOTHYECKHE paMKH

10. Iesb paboTh
11. Afipec perucTpaimH 110 MECTY JKHTC/IBCTEA (npeObIBaHNS)

12. Anpec akTU4ecKoro NpoXX1BaHUA

13. Homep KOHTaKTHOIO Tenedona (py HAJTHYUH)
14. Anpec 3MeKTPOHHON MOYTHI (rpy HAJTHYHK)

15. Bug, cepus, HOMEp 1 jara JOKYMEHTaA, y,uocmsepmomero JIMMHOCTD, & TAKKE Opra-, BblIlaBHIHﬁ JIOKyMEHT

16. amuKs, UM, OTIECTBO (IPH HATTMYHH) CONMPOBOANIAFOLUCTO auua

O0s13aTe/IbCTBO-COJIAMICHNE

A, )
(pamunua, ums, omuecmeo (npu Hanusuu)

o3HaKoM/IeH ¢ [TOpSIKOM HCIIONb30BAHHSA apXMBHBIX NOKYMCHTOB B rOCYJApCTBEHHBIX M MYHRHLMMNATLHBIX
apxuBax Poccuickoi depepauyy, yTBEPXKACHHBIM MPUKA3OM Pocapxusa ot 01.09.2017 Ne 143, u 06s3y10Ch
€ro BBIMOHATD.

1 cornacen Ha 06pabOTKy MOMX NMEPCOHANBHBIX JAHHBIX, yKA3aHHBIX B aHKETE, OCPE/CTBOM BHECCHHA
B MHQOPMALMOHHYHO 6a3y NaHHbIX, B cootsercTeun ¢ denepasbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3
«O nepcoHANBHBIX JAHHBIXY".

O6s3yroch COOMOAATh  PEKHUM KOHUACHLMATIBHOCTH B  OTHOLICHHM' cTapuieil MHE H3BECTHOH
uHpOpMALY, HCIIOJB30BAHHE H pACTIPOCTpaHeHHe KOTOPOH OrpaHHHCHO 3aKOHO/ATeNCTBOM PoccHACKOH
®denepaiuu.

«_» 20_r.

noonuce
OONIICHOCTb, COMPYOHUKA apXuéd noonuck pacuupposka nOONUCU
« __» 20 r.

5. CoBpatue 3aKOHOATENBCTBA Poccuiickol Dexepatu, 2006, Ne 31, ct. 3451; 2009, Ne 48, ct. 5716; Ne 52, ct. 6439; 2010, Ne 27, c1. 3407;
Ne 31, ct. 4173, 4196; Ne 49, cT. 6409; 2011, Ne 23, cT. 3263; Ne 31, cr. 4701; 2013, Ne 14, cT. 1651; Ne 30, cr. 4038; Ne 51, cT. 6683; 2014,
Ne 23, ct. 2927; Ne 30, cT. 4217, ct. 4243; 2016, Ne 27, cT. 4164;2017, Ne 9, c1. 1276, Ne 31, ¢T. 4772




